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 ICPSR performs a valuable service to the research community by taking in research data and making those data amenable to secondary use. Doing so 
involves many people and processes to ensure that sensitive data are handled responsibly and that individuals who were not involved in the original study 
can use the data without consulting the data producers. ICPSR staff work closely with data producers to accomplish this; however, the scope of what is 
involved to archive data and make them available is often opaque to researchers. This poster describes the people, processes, and timespans involved 
from the time ICPSR staff begin talking with data producers about their data, through the post-release support of data.

Step
1

2-24 weeks*
*depending on study completion and presence of sensitive data subject to special restrictions

Pre-Deposit Consultation
Initial discussion with data producers about archiving their data with ICPSR. This includes explaining the process and what can be expected, 
the kinds of things needed in addition to the data (e.g., documentation, questionnaires, etc.), and how to prepare data for submission. 
Additionally, if the data contain sensitive information, dissemination options and restricted data use agreements are discussed. 

People involved: data producers, project manager, project assistant, UM lawyers if agreement changes are needed for sensitive data

Step
2

Data Deposit Assistance and 
Coordination
Assist the data producer with the deposit, review 
the deposit to prepare for curation, track and 
coordinate with the curation unit.

People involved: data depositor, project manager, 
and curation supervisor

Two Options

ICPSR-Assisted 
Archiving Option

2-12 weeks*
*depending on delivery of complete data/documentation

Self-Published Option

0-4 weeks*
*depending on readiness of data to be deposited (data are
published immediately by depositor)

Step
3

1-4 wks*

*depending on
size and complexity 

�of data, existing queue 
of studies, and priority

Initial Curation Review
This initial review includes disclosure review to 
determine if there are disclosure concerns with 
the data.

People involved: curator and curation supervisor

Step
4

0-12 weeks*

*depending on disclosure review findings,
documentation needs, and depositor response time

Post-Deposit Consultation
Discuss disclosure review findings with the data producer, get 
any missing documentation or files, resolving missing items.

People involved: data depositor, project manager, curator, 
and curation supervisor

Step
5

2-16 weeks*
*depending on level of curation, size/complexity of data, existing queue, and the study’s priority

Data Curation
Create the data processing plan, develop the 
metadata record, process the data, and perform 
quality control reviews on the product.

People involved: curator, curation supervisor, and 
metadata librarian and bibliographer 

Step
6

1 day

Data Release: 2 Ways
ICPSR-Assisted Archiving�

Release the study and its documentation, perform 
post-release checks, and announce the release.

People involved: curator, curation supervisor, and 
project manager

Self-Published�

Data and documentation are published immediately 
upon submission by the depositor.  No checks or 
additional action is taken by ICPSR.

People involved: data producer

Step
7

ongoing, as needed

Post-Release Study Support
Provide users with technical support, provide restricted data applicant support, process and 
monitor restricted use applications, perform study updates,* and process data resupplies* 
as needed.

People involved: user support staff, project manager, project assistant, and curation staff*

*ICPSR-Assisted Archiving only
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